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Summary of Changes

Revision Description

7 Updated Link your Company section explaining the role selection for Sole Proprietorship,
Enterprise and Partnership when linking company

7 Added new section — Setting Permissions for Representative

8 Updated Add / Register ERP section to latest steps to be done in AutoCount Accounting
2.2 (Rev 27)

9 Separate out a section for Linking your Company (Sole Proprietorship / Enterprise /

Partnership) with related screenshots
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Link for Mylnvois Portal
Live Production: https://mytax.hasil.gov.my/

Sandbox (For testing): https://preprod-mytax.hasil.gov.my/

First time Registration
1. Browse to MyTax website.

(X > autocount

*Interface might differ slightly as this guide is based on Sandbox environment.

MyTaX User Manual

Penafian :
Laman Ini Adalah Untuk Tujuan Pengujian Sahaja

Disclaimer:
This Site Is For Testing Purposes Only

az® ()
Please Enter Your Information
& Please choose ID Type v

0000

2. Select ID Type and key in your ID and click “Submit”.

MyTax User Manual

Penafian:
Laman Ini Adalah Untuk Tujuan Pengujian Sahaja

Disclaimer:
This Site Is For Testing Purposes Only

Please Enter Your Information

& Identification Card No. ‘
‘ ]

0000
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3. It will prompt you that your “Digital Certification not exist”. Just click on the “Mylnvois” button to
proceed.

o

Digital Certification not exist

To access MyTax, taxpayers need to have a Digital Certificate under the Digital Signature Act 1297

Please select one (1) Digital Certificate application method as below:

4. 1t will prompt you for Information Verification, to verify your current email. Click “Yes” if the email is
the correct email.

0

Information Verification

Is the email below your registered email?
alex**** @tmcs.com.my

Page4‘
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5. Click on the “Submit” button to submit your first-time login application.

VY TOA T
First Time Login Application
[ l Taxpayers need to complete form CP55D online
# The First Time Login activation link will continue to be sent to taxpayers' emails registered with the IRBM

First Time Login Application

Enter the Following Information.

New Identification No.

Name
NG BOON THYE

e-Mail
alex**@tmes.comumy

6. After clicking Submit, a PIN No registration will be sent to the specific email.

®

Success

PIN No. application is successful. Please check email for PIN No. registration

oK

Page5

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3000 3000 Fax: 603-7621 0911  Sales Hotline: 1800-88-7766



Mylinvois Portal General Guide Rev 9 N\ autocount

/ Beyond occounting softwore

7. Login into your email, you will find an email from IRBM to activate your login. Click on the activation
link in the email.

FW: [MYINVOIS PORTAL TESTING ENVIRONMENT] Makluman Pengaktifan Nombor PIN Bagi Log Masuk Kali Pertama Ke Persekitaran Pengujian Portal Mylnvais

€ Regly | 4 ReplyAll | —> Forward

refiling@hasil gov.my <norephy-efiing@hasil. gowmy>
ly 15, 2024 3:34 PM

o

’ om.my
Subject: [MYINVOIS PORTAL TESTING ] Maki IN Bagi Log Masuk Kali Pertama Ke Persekitaran Penguiian Portal Mylnvois

MALAYSIA
[Ini adalah e-me! rasmi daripada Lembaga Hasil Dalam Neger! Malaysia ]
Tuan / Puan,
MAKLUMAN PENGAKTIFAN NOMBOR PIN BAGI LOG MASUK KALI PERTAMA KE PERSEKITARAN PENGUJIAN PORTAL MYINVOIS BAGI PEMBAYAR CUKAI FASA 1 PELAKSANAAN E-INVOIS
Dimaklumkan bahawa Lembaga Hasil Dalam Negeri Malaysia (LHDNM) telah mendaftarkan Nombaor PIN bagi log masuk kall pertama ke persekitaran pengujian Portal Mylnvois kepada tuan/puan selaku individu yang mempunyal peranan sebagal ‘Pengarah Syarikat'.

Sila kilk pautan di bawah untuk meneruskan pengaktifan Nombor PIN bagl penjanaan sijl digital anda.

Mama Pengarah : NG BOON THYE '
Pautan Pengaktifan : hitps://preprod-mytax.hasil.gov.my/FirstTimeL ogin?htaxPin=OTg1 0301 0DG2LTISN]QIODY 3Mw==Rdt=638566544364867386

Nota Penting:
+ Pautan ini akan tamat tempoh pada 26/7/2024 3:33:56 PM

+ Untuk pengaktifan Nombor PIN selepas tempoh di atas, mohon rujuk panduan ‘Log Masuk Kali Pertama’ di pautan: hitps://pr

. >

8. It will open a webpage and ask you to key your ID type and ID again. Click “Submit” after you key.

MyTax User Manual Mylnvois ' @m

Step 1
& 9859 5876 2964 8673

Please enter the No. Introduction and click Submit

0000

&  Identification Card No. ~
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9. You are then required to create your password for this login. Key in your password and security
phase. Also tick “I agree” for the terms and condition section and finally click “Submit”.

MyTaX) ot s

Basic Information Verification

Congratulations!
Your identity verification was successful

Enter the Following Information.

Please FILL in the information below and press the Submit button if you agree to the Terms and Conditions set out.

0. NET weouc i

Name NG BOON THYE
New Identification No.
Tax Identification Number (TIN)
Registered e-Mail alexng@tmcs.com.my
Password
[ @
Password (Again)
- ®
Security Phrase
T™CS
You are advised not to use Name or Identification No. as a Security Phrase.
TERMS AND CONDITIONS FOR DIGITAL CERTIFICATE REGISTRATION 8 v
Tax Identification Number (TIN)
Registered e-Mail alexng@tmes.commy
Password
P «
Password (Again) o
— L n
Security Phrase @
™CS e

‘You are advised not to use Name or Identification No. as a Security Phrase.

TERMS AND CONDITIONS FOR DIGITAL CERTIFICATE REGISTRATION []
I hereby agree to provide my personal information that is true, accurate, current and complete as required in the digital certificate registration form (hereinafter referred to as ‘Certificate) and authorize POS DIGICERT SON
BHD (hereinafter referred to as POS DIGICERT) as a licensed certification autharity to verify such information from reference sources deemed consistent with the understanding that POS DIGICERT is bound by the Digital
Signature Act, 1997 and the Digital Signature Regulations, 1998 not to disclose information such except as required by the relevant authorities or by law.
TERMS AND CONDITIONS
1 have carefully read the following terms and conditions before applying for, accepting or using the Certificate. If | do not agree to these terms and conditions, | will not apply for, accept and use the Certificate. hd
® Agree
Disagree
fexad ©2024 LHONM Capyrights Our Location
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10. After a few seconds, a success message will appear. Click “OK” to proceed.

@

Success

Digital certificate generation successful. Please log in to MyTax using the password
that has been created

oK

11. It will prompt you back to the main login. You may login again.

MyTaXf User Manual = ) -
& Please Enter Your Information
& Identification Card No. ».
s
Penafian: 8
Laman Ini Adalah Untuk Tujuan Pengujian Sahaja @

Disclaimer :
This Site Is For Testing Purposes Only

foxes © 2024 LHDNM Copyrights Our Locatior
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VIS i g

to MyTax NG BOON THYE (Individual)

Jax Identification Number (TIN) :
3 : PERSEKUT
Your Tax Info

Role Selection

Individual v

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3000 3000 Fax: 603-7621 0911  Sales Hotline: 1800-88-7766

Page9



Mylinvois Portal General Guide Rev 9

Link your Company (Sdn Bhd)

N\ ;
t nt
a J q Emndecgmr? so!yae

1. You will need to link your company to your profile. Click on the User icon on the right = Role

Application.

M / User Manual Mylinvois v
l_‘ U o ee——
Welcome to MyTax NG BOON THYE (Individual) = - ’
Tax Identification Number (TIN) :
‘ o e

LHDNM : WILAYAH PERSEKUTUAN KUALA LUMPUR

Information Display Maintenance

Role Application

Please select Application Type, Role Type and Enter Application Information and Supporting Documents. Click Submit.

Enter the Following Information.

Role Type --Please Choose--

Type of Application ~-Please Choose—

0 List of documents to be uploaded

Documents uploaded should not exceed 2Mb.
Format : *jpg. *.png. and *pdf.

Supporting document

Role Application

List of Role Applications List of Employer Representatives List of Company Representatives

0=

————r

Appoint a Tax Agent

List of Lawyer Representatives

|

(@]=]+]>

2. For Role type choose “New Application” and for Type of Application choose “Director of the
Company”. You will need to upload supporting documents at this step. Once you’re done, click

Submit.

Enter the Following Information.

Role Type New Application
Type of Application Directors of the company
11819529080

Name TM CENTURY SOLUTIONS SDN BHD
Tax ber (TIN) 1
o-Mail

laysia-ti L
Supporting document m”' . npdf D

Documents uploaded should not exceed 2Mb.
Format : *jpg. ".png. and *.pdf.

° Iwho exercise authority under section 73 / 75 / 758 of the Income Tax Act 1967 or section 27 of the Petroleum (Income Tax) Act 1967, hereby acknowledge that | am authorized Lo represent
the company or organization to submit the prescribed form electronically as provided under section 1524 of the Income Tax Act 1967 or section B2A of the Petroleum (Income Tax) Act 1967

*If you are not able to select as Director of the company, kindly consult LHDN for further actions.

0000
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3. It will prompt you to key in your password again. Key your password and click “Signature”.

Identification No.

Password

o e

4. A success message will appear and you can now proceed to access your company.

®

Success

The application for the role as an Company Director (OeF) has been approved. Please
select the role type on the MyTax main dashboard. This approval has been emailed to
you

oK
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5. Go back to MyTax home page and you will then be able to access your company from there.

L VI g

Welcome to MyTax NG BOON THYE (individual)
Tax Identification Number (TIN)
~ LHDNI /ILAYAH PERSEKUTUAN

Role Selection

Click Here

Role Selection

Individual
Directors of the company
TM CENTURY SOLUTIONS SDN BHD

Employer

Page 1 2
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6. After linking your company, go to Mylnvois Portal and setup your company / taxpayer profile.

NV

\ yT‘a)/ UserManusl Mnvois

| preprod

Icome to MyTax TM CENTURY

29080

Your Tax Info

Role Selection
Directors of the company - TM CENTURY SOLUTIONS SDN BHD

7. It will prompt you for first time self-register taxpayer profile page. Scroll to the bottom and tick
accept on the terms and condition check box and click “Continue”.
*If this does not prompt, you might want to wait for some time because it is not updated into
Mylnvois Portal yet.

User Profile 4 Confirmation

Mylnvois Self register taxpayer profile

Terms and conditions for the application of the electronic invoice

Please read these terms and conditions carefully. These terms and conditions, and any other terms, conditions, notices, contained elsewhere on this application, gavern your entry and use of this application.
Accepting the Terms

By continuing to use and / or browse this application and / or any services on the application, you hereby acknowledge and agree to abide by these terms and conditions,

The Tax Authority reserves the right to change the terms and conditions from time to time, and accordingly, you must review these terms and conditions periodically, and the Tax Authority does not have to contact
you or inform you of any changes that have been made to the terms and conditions and your continued use of the application is considered as agreeing to the terms and conditions applicable at the time of your
use of the application

Privacy Policy

Your privacy is important to us based on the secrecy provision under the Income Tax Act 1967. We will ensure that the data are always secured by complying with Dasar Keselamatan ICT LHDNM and Surat
Pekeliling Am: Garis Panduan Pengurusan Maklumat Melalui Perkomputeran Awan (Cloud Computing) Dalam Perkhidmatan Awam. By using this application, you consent to the collection, use, and sharing of your
information as described in our Privacy Policy.

Intellectual property rights

This electronic application contains information and materials protected by Law issuing intellectual property rights, including, but not limited to, database rights, from the content and materials included in this
application, such as graphics, illustrations, texts, and images, Software, digital downloads, audic and video clips, or any combination thereof or other materials. All materials, information and content menticned in
this section represent the exclusive property of the Tax Authority and are protected by copyright, applicable databases, and other laws.

Use of application services

The services available on the application can be used within the framework of the applicable laws, terms and conditions, noting that not all services described in this application may be available at all times or in all
regions. Your eligibility for any specific services is subject to the final decision and approval issued by the Tax Authority.

Restrictions on use -
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8. Check your taxpayer profile details, key in any blank mandatory fields if required. Once you’re done,

click “Save”.

A Myinvois Self register taxpayer profile

Taxpayer profile details

ation Number (TIN;
TXOX OXXDN BHD

80

SST Registration Number Tourism Tax Registration Number

° erms And Conditions ° Taxpayer Profile

ALAN PJU 1A/7TA, ARA DAMANSARA, PJU 1A, PETALING JA.

Country State * City

SELANGOR PETALING JAYA

Line 1 Line 2

7, BLOCK A, OASIS SQUARE NO. 2, JALAN PJU 1A/7A

ARA DAMANSARA, PJU 1A

9. Next will be your user profile, key in your email and click “Save”.

A Mylnvois Self register taxpayer profile o Terms And Conditions 0 Taxpayer Profile

Complete your user profile

You do not h

ss the system, one need to be created now

Display Name 1D Type
NG BOON THYE NRIC
1D Number

Notification E-mail

© v profie

Default Notification Language

English

X Cancel

Page 1 4
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10. At last, it will show you a registration complete page. Click “Finish Setup” to proceed.

& Mylnvois Self register taxpayer profile @ s And Conditions @) Texpayer Profile @ userpoie

% Registration Completed!

The taxpayer with number C11819529080 is successfully registered: TXXX_XXXXDN BHD

The user profile has also been created and/or linked to the newly created taxpayer profile. You an now manage your taxpayer's profile information and manage the representatives as
well
Note: Please note that any additional user representatives will have to login to the Mylnvois system at least once before you can manage their permissions.

Useful links
e |HDI 1(

. E-Invoicing information

11. You will then be directed to your company Mylnvois Portal page.

A Myinvois Portal FAQ @ :

2y Home

@ Home
Q' Documents
D New Document

Q@ submis

@ user Guide

Welcome to Mylnvois Portal

The Mylnvois Portal is an e-Invoicing solution provided by HASIL at no charge. This platform is designed to facilitate the implementation of e-Invoicing for all persons. Accessible
via computers and laptops, the portal enables users to manage e-Invoicing efficiently from anywhere and at any time.

Offering key features for both suppliers and buyers, the portal simplifies the submission, review, cancellation, and rejection of invoices. It also allows users to view and search
transactions that have been validated, ensuring continuous access and verification post-issuance
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Link your Company (Sole Proprietorships / Enterprise / Partnership)

1. You will need to link your company to your profile. Click on the User icon on the right = Role
Application.

YT W— e O
- .‘ . .
Welcome to BOON THYE (Individual) - - .
Tax Identification Number (TIN) = u
LHDNM : WILAYAH PERSEKUTUAN KUALA LUMPUR -
Information Display Maintenance Role Application Appoint a Tax Agent.
#

Role Application
Please select Application Type, Role Type and Enter Application Information and Supporting Documents. Click Submit.

Enter the Following Information.

Role Type --Please Choose-- v

Type of Application --Please Choose-- *

o List of documents to be uploaded

Documents uploaded should not exceed 2Mb.
Format : *jpg. *.png. and *pdf.

Supporting document

List of Role Applications List of Employer Representatives List of Company Representatives List of Lawyer Representatives
v

2. For Role type choose “New Application” and for Type of Application choose “Business Owner”. You
will need to upload supporting documents at this step. Once you’re done, click Submit.

Enter the Following Information.

Type of Application New Application b

Type of Role Business Owner =

E-Mail :

*If you are not able to select Business Owner for Sole Proprietorship, Enterprise, Partnership, kindly consult
LHDN for further actions.

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3000 3000 Fax: 603-7621 0911  Sales Hotline: 1800-88-7766

Page 1 6



Beyond accounting softwore

Mylinvois Portal General Guide Rev ¢ q ) autocount’

3. It will prompt you to key in your password again. Key your password and click “Signature”.

Identification No.

Password

o e

4. A success message will appear and you can now proceed to access your company.

®

Success

The application for the role as an Company Director (OeF) has been approved. Please
select the role type on the MyTax main dashboard. This approval has been emailed to
you

oK

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3000 3000 Fax: 603-7621 0911  Sales Hotline: 1800-88-7766

Page 1 7



Beyond occounting softwore

Mylinvois Portal General Guide Rev ¢ a; autocount

5. Go back to MyTax home page and you will then be able to access your company from there.

MyTaX o e GoeT

EYROD A el
ome to MyTax NG BOON THYE (Individual) :
entification Number (TIN)

Your Tax Info

Click Here

Role Selection X

Individual
Employer

Business Owner

%M
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6. After linking your company, go to Mylnvois Portal and setup your company / taxpayer profile.

NV

\ yT‘a)/ UserManusl Mnvois

| preprod

Icome to MyTax TM CENTURY

29080

Your Tax Info

Role Selection
Directors of the company - TM CENTURY SOLUTIONS SDN BHD

7. It will prompt you for first time self-register taxpayer profile page. Scroll to the bottom and tick
accept on the terms and condition check box and click “Continue”.
*If this does not prompt, you might want to wait for some time because it is not updated into
Mylnvois Portal yet.

User Profile 4 Confirmation

Mylnvois Self register taxpayer profile

Terms and conditions for the application of the electronic invoice

Please read these terms and conditions carefully. These terms and conditions, and any other terms, conditions, notices, contained elsewhere on this application, gavern your entry and use of this application.
Accepting the Terms

By continuing to use and / or browse this application and / or any services on the application, you hereby acknowledge and agree to abide by these terms and conditions,

The Tax Authority reserves the right to change the terms and conditions from time to time, and accordingly, you must review these terms and conditions periodically, and the Tax Authority does not have to contact
you or inform you of any changes that have been made to the terms and conditions and your continued use of the application is considered as agreeing to the terms and conditions applicable at the time of your
use of the application

Privacy Policy

Your privacy is important to us based on the secrecy provision under the Income Tax Act 1967. We will ensure that the data are always secured by complying with Dasar Keselamatan ICT LHDNM and Surat
Pekeliling Am: Garis Panduan Pengurusan Maklumat Melalui Perkomputeran Awan (Cloud Computing) Dalam Perkhidmatan Awam. By using this application, you consent to the collection, use, and sharing of your
information as described in our Privacy Policy.

Intellectual property rights

This electronic application contains information and materials protected by Law issuing intellectual property rights, including, but not limited to, database rights, from the content and materials included in this
application, such as graphics, illustrations, texts, and images, Software, digital downloads, audic and video clips, or any combination thereof or other materials. All materials, information and content menticned in
this section represent the exclusive property of the Tax Authority and are protected by copyright, applicable databases, and other laws.

Use of application services

The services available on the application can be used within the framework of the applicable laws, terms and conditions, noting that not all services described in this application may be available at all times or in all
regions. Your eligibility for any specific services is subject to the final decision and approval issued by the Tax Authority.

Restrictions on use -

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
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8. Check your taxpayer profile details, key in any blank mandatory fields if required. Once you’re done,

click “Save”.

A Myinvois Self register taxpayer profile

Taxpayer profile details

aXp ation Number (TIN;
TXOX OXXDN BHD

80

SST Registration Number Tourism Tax Registration Number

° erms And Conditions ° Taxpayer Profile

ALAN PJU 1A/7TA, ARA DAMANSARA, PJU 1A, PETALING JA.

Country State * City

SELANGOR PETALING JAYA

Line 1 Line 2

7, BLOCK A, OASIS SQUARE

NO. 2, JALAN PJU 1A/7A

ARA DAMANSARA, PJU 1A

9. Next will be your user profile, key in your email and click “Save”.

A Mylnvois Self register taxpayer profile o Terms And Conditions 0 Taxpayer Profile

Complete your user profile

You do not h ss the system, one need to be created now

Display Name 1D Type

NG BOON THYE NRIC

1D Number Notification E-mail

© v profie

Default Notification Language

English

X Cancel

PageZ 0
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10. At last, it will show you a registration complete page. Click “Finish Setup” to proceed.

& Mylnvois Self register taxpayer profile @ s And Conditions @) Texpayer Profile @ userpoie

% Registration Completed!

The taxpayer with number C11819529080 is successfully registered: TXXX_XXXXDN BHD

The user profile has also been created and/or linked to the newly created taxpayer profile. You an now manage your taxpayer's profile information and manage the representatives as
well
Note: Please note that any additional user representatives will have to login to the Mylnvois system at least once before you can manage their permissions.

Useful links
e |HDI 1(

. E-Invoicing information

11. You will then be directed to your company Mylnvois Portal page.

A Myinvois Portal FAQ @ :

2y Home

@ Home
Q' Documents
D New Document

Q@ submis

@ user Guide

Welcome to Mylnvois Portal

The Mylnvois Portal is an e-Invoicing solution provided by HASIL at no charge. This platform is designed to facilitate the implementation of e-Invoicing for all persons. Accessible
via computers and laptops, the portal enables users to manage e-Invoicing efficiently from anywhere and at any time.

Offering key features for both suppliers and buyers, the portal simplifies the submission, review, cancellation, and rejection of invoices. It also allows users to view and search
transactions that have been validated, ensuring continuous access and verification post-issuance
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Add Intermediaries

This is to set your company allowing AutoCount to submit on behalf for your company e-Invoices.

1. Access Mylnvois Portal. Please make sure you are in your company profile to do this.

BAVIBX) e et GO
= -
- preprod = — _— —
Welcome to MyTax TM CENTURY SOLUTwrws.
Tax Identification Number (TIN) : C 11819529080 \g‘ e — B

LHDNM : SELANGOR

Role Selection

#
Directors of the company - TM CENTURY SOLUTIONS SDN BHD. v @

2. At Mylnvois Portal, click on “Taxpayer profile”.
*For First time login, just go through some first-time setup steps like agreeing Terms and Conditions
and verify profile info.

-
A Mylnvois Portal ma @ -
= Home B view Taxpayer Profile

= switch Taxpayer

%, View my Profile
NG BOON THYE

Log out

Welcome to Mylnvois Portal

ortal is an e-Invo

provided by HASIL at no charge. This platform is designed to facilitate the implementation of e-Invoicing for all persons. Accessible via computers and laptops, the portal enables users to

nvoicing efficiently fro and at any time.

anywh

ing key features for both s

o and buyers, the portal simplifies the submission, review, cancellation, and rejection of invoices. It also allows users to view and search transactions that have been validated, ensuring
continuous access and verification post-issuance.

Quick Links

5= A e B &
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3. At the Taxpayer profile, scroll to the bottom. There is a table for you to add Intermediaries. Click on
the “Add Intermediary”.

Notification Details

) Manage

E-mail Address Telephone

scom.my 01000000060

Digital Profile Details

Status Creation Date
Active 17/07/2024
Intermediary

Status. s Foreigner Company Is Peppol Supparted Register As Intermediary

Blocked

«

& Register ERP @ Add Intermediary

Representatives

Is Peppol Supported

Mo records to show

4. Key in your intermediary TIN, BRN and Name. In this case, you may key in AutoCount’s info here:
TIN: C20239710060
BRN: 200601031841
Name: AUTO COUNT SDN BHD
*If you are using Sandbox of Mylnvois Portal, use the following name: AXXX_XXXXDN BHD

Click on the “Search button” after you key in the info.

2 Add Intermediary

TIN * BRN * Name *

€20239710060 | ‘ 200601031841 ‘ | AUTO COUNT SDN BHD |

Is Foreign Company No

Is Peppol Supported No

Status
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5. Click “Continue” to proceed. You can set the effective date and permission for the intermediaries.
Save the intermediaries when done.

2 Add Intermediary

Representation From * Representation To

17/07/2024 = | ‘ 30/06/2027

Permissions

Document - View (Always enabled)
@D Document - Submit
@ Document - Cancel
@D Document - Request Rejection

@D totifications - View

Reset all to default

Add

6. You can now setup your own company account book in AutoCount and submit e-Invoice.
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Add / Register ERP

This is to generate a unique ID that represents your company and apply into AutoCount.

1. Access Mylnvois Portal. Please make sure you are in your company profile to do this.

BAVIBX) e et GO
= -
- preprod = — _— —
Welcome to MyTax TM CENTURY SOLUTwrws.
Tax Identification Number (TIN) : C 11819529080 \g‘ e — B

LHDNM : SELANGOR

Role Selection

#
Directors of the company - TM CENTURY SOLUTIONS SDN BHD. v @

2. At Mylnvois Portal, click on “Taxpayer profile”.
*For First time login, just go through some first-time setup steps like agreeing Terms and Conditions
and verify profile info.

-
A Mylnvois Portal ma @ -
= Home B view Taxpayer Profile

= switch Taxpayer

%, View my Profile
NG BOON THYE

Log out

Welcome to Mylnvois Portal

ortal is an e-Invo

provided by HASIL at no charge. This platform is designed to facilitate the implementation of e-Invoicing for all persons. Accessible via computers and laptops, the portal enables users to

nvoicing efficiently fro and at any time.

anywh

ing key features for both s

o and buyers, the portal simplifies the submission, review, cancellation, and rejection of invoices. It also allows users to view and search transactions that have been validated, ensuring
continuous access and verification post-issuance.

Quick Links

5= A e B &
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3. At the Taxpayer profile, scroll to the bottom. There is a table for you to add ERP. Click on the
“Register ERP”.

0380667719
Digital Profile Details
Status Creation Date
Active 28/07/2024
Intermediary
Status Is Farsigner Company Is Peppol Supported Register As Intermediary
Active.
Representatives ‘
- & Register ERP @ Add Intermediary
User ERP Intermediaries
ERP Name Client ID Client Secret expiration
AUTO COUNT 2 317772027
AUTO COUNT 31/7/2027
Results: 2 Results per page: | 10

4. A dialog will appear. Type in ERP Name, for this case we can type “AutoCount Accounting 2.2” (any
name will do) and choose the Client Secret Expiration “3 Years”. Then click “Register”.

E Add ERP System

AutoCount Accounting 2.2

Client Secret expiration *
r

3 Year

[ primary ERP System

Pagez 6
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5. It will then prompt a dialog to show your Client ID and Client Secret. Please copy this and save for
your own storage, this will be needed to key in AutoCount later for validation.

£ Add ERP System

rmation somewhere safe.
we cannot show it 10 you again

Client Secret 1

[]1 confirm | have copied & saved the Client Secrets

6. After you had copied, tick on the check box to confirm you had copy and click “Done”. Your ERP table
should also be updated with the name you provide just now.

0380667719
Digital Profile Details
Status Creation Date
Active 28/07/2024
Intermediary
Status Is Fareigner Company Is Peppol Supported Register As Intermediary
Active
Representatives
# Register BRP @ Add Intermediary
User ERP Intermediaries
ERP Name Client 1D Client Secret expiration
AutaCount Accounting 22 317772021
AUTO COUNT 2 31/7/2027
AUTO COUNT 317772027
Results: 3 Resuits per page: | 10
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7. Login to your AutoCount Accounting (Version 2.2 Rev 27 and above) and go to e-Invoice menu = e-
Invoice Setting. Tick on “Enable e-Invoice” to start your e-Invoice settings.

=

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools e-Invoice Window Help

C AUTOCOUNT ACCOUNTING (ascsustriissaiion

1) Configure e-Invoice Setting

Enable e-Invaice

2) e-Involce Status

EEEEREES cnvoice is disabled.

AR Refund

User ID: ADMIN ‘Trial version with 500 transactions imit Thursday, 29 May, 2025 4:43:06 PM

8. A setting page will prompt and you can then tick on the “Enable e-invoice” checkbox and set your
Start Date for e-Invoice and click “OK”. (This guide will not go through every single setting available)

=

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools e-Invoice Window Help

C AUTOCOUNT ACCOUNTING (ascsustriissaiion

4| Enable e-Invoice

Start Date 1 | 01/07/2025 -

¥ Allow Interim relexation period until 1 |31/12/2025

¥ Allow 1o create Consolidated e-Invaice

Cansolidated e-Invoice detail line limit: 250
Use taday's dote as submission date when Document Date is not a valid submission date

Default Classification Code -

Auto Emoil Vahidated e-Invaice Setting

Update e-Invoice Code List

This account book is using AIF Froduction.

User ID: ADMIN ‘Trial version with 500 transactions imit Thursday, 29 May, 2025 4:47:18 PM
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9. Click on the “Activate e-Invoice on AIP Server” located at e-Invoice Status section.

g

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (Restntrisagain

1) Configure e-Invoice Setting

Start Date : 01/07/2025 Setting

2) e Invoice Status

- Invoioe is enabled but not yet activated.

(Adivate e-Invoice on AT Server) l

This account book s using AIF Production

User ID: ADMIN Trial version with 500 transactions imi Thursday, 29 May, 2025 4:49:34 PM

10. At the Activate e-Invoice screen, click on the “Click for add new TIN” to create your own company
Tax Entity.
*Will display as “Click for update TIN” if your company already has a Tax Entity.

=

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (ascsustriissaiion

A ID: -
Praduct 1D: -

1) Configure e-Invoice S¢  Company Name: TM CENTURY SOLUTION SDN BHD
™: -
BRN:

Start Date : 01/07/2025

2) e-Involce Status T

AR Debit Note| ‘- Invoice is enabled but not Clent Secret

[Activate e-Ivoice on AT 51

e-Invoice Status: Inactive

e-Invoice License: Inactive

This accaunt book is using AIF Activate

User ID: ADMIN ‘Trial version with 500 transactions imit Thursday, 29 May, 2025 5:03:05 PM
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11. Key in your company information into Tax Entity. After completing, click on the “Save” button.

g

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (Restntrisagain

Business . & Local Business Fareign Business.
11819520080

Business Reg. No 200201034192

MSIC Code * 62021 . SST Reg. Mo

Business Actiity Desc. ~  Computer consultancy

Tourism Tax Reg. o Prev. GST Reg. No

Registered Hame ~ TH CENTURY SOLUTIONS SDN BHD

Trade Name

Phone * 03-3000 3000 Email Address * sales@tmes.com.my

Address © 82-34-01, Block 82, Mefitus @ Oasis Corporste Park,
4 2, Jakan P2 1A/2, Ara Damansara

Post Code * 47301 - ARA DAMANSARA

Country = MALAYSTA - - Selangor
This accoun

User ID: ADMIN Trial version with 500 transactions imi Thursday, 29 May, 2025 5:18:47 PM

12. After that key in your Client ID and Client Secret that you had copied as Step 6.

»

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (Restntrisagain

¥ Activate e-Invoice (Mylnvoss Portal)

AP ID: f1664412-3809-4888-a71b-0611d5C7cb40
| Productm: -
1) Configure e-Invoice S&  Company Name: TM CENTURY SOLUTION SDN BHD
TIN: 11619520080
BRN: 200201034192 (Click for update TIN)

Start Date : 01/07/2025

2) e Invoice Status i

PELERTEY cinvoice s enabled butnot|  cjent Secret

AR} (Adtivate e-Invoige on ATP S{

DEBIT
= e-Invoice Status: Incorrect TIN or BRN
AJR Refund

This accaunt book is using ATF

User ID: ADMIN Trial version with 500 transactions imi Thursday, 29 May, 2025 5:31:15PM
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13. Next, click on the “Activate”. System will attempt to connect to MylnvoisPortal and if success, it will
prompt you a success message. Click “OK” on the prompted message.

=

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (ascsustriissaiion

ATP ID: F16¢4412-3803-4886-a71b-0611d5c7eb40
Product ID: -

1) Configure e-Invoice §&  Company Name: TM CENTURY SOLUTION SDN BHD
TIN: (11619520080

i BRN: 200201034192 Click for update I
Start Date : 01/07/2025 |
AutoCount Accountng x

2) e-Invoice Status Cient ID Success validated IMermediary Login & TIN Ownership.

AJR Debit Note e-Invaice is enabled but not Clent Secret T
(Activate &-Invoice on AP S | S

e-Invoice Status: Incorrect TIN or BRN
AR Refund

his account book is using AT

User ID: ADMIN ‘Trial version with 500 transactions imit Thursday, 29 May, 2025 5:36:35 PM

*If the system prompts another error message “License Portal Error: Unable to use e-Invoice License due to
License ID not found.” Kindly contact your servicing agent.

g

File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools Tax e-lnvoice Window Help

C AUTOCOUNT ACCOUNTING (ascsustriissaiion

ATP ID: F16¢4412-3803-4886-a71b-0611d5c7eb40
Product ID: -
1) Configure e-Invoice §&  Company Name: TM CENTURY SOLUTION SDN BHD

TIN: 11619520080

Start Date : 01/07/2025

2) e-Invoice Status wicense Portal Error: Unable to use -Invoice License due to License ID nat found. (Cade: Conflict)

RS e-Invoice is enabled but nol
oK

R} [Activate e-Invaice on AT €

oIt |
= e-Invoice Status: Incorrect TIN or BRN

AR Refund

his account book is using AT

User ID: ADMIN ‘Trial version with 500 transactions imit Thursday, 29 May, 2025 5:40:12 PM

14. You can now use your AutoCount to submit e-Invoice.
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Add Representative (Optional)

This is to set another individual to access your company’s Mylnvois Portal.

1. Login to MyTax website using director’s login.

VI qze (-
- . g - —= i S |
Welcome to MyTax NG BOON THYE (individual)
Tax Identification Number (TIN) < B

LHDNM : WILAYAH PERSEKUTUAN KUALA LUMPUR

Role Selection

L
(4]
9
o

2. Access to your company by clicking on the Role Selection = Select your company.

Role Selection

Individual

Directors of the company

TM CENTURY SOLUTIONS SDN BHD

Employer

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
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3. You will notice the profile will switch to your company.

i

WA 2 o
2icome to MyTax TM CENTURY SOLUTIONS SDN BHD (Directors of the co
Number (TIN) : C

Role Selection

Directors of the company - TM CENTURY SOLUTIONS SDN BHD N

N

4. To assign representatives, click on the right-side User icon = Select Appointment of Representative
- Select ID Type (IC) = Key IC Number = Click submit. Make sure the IC / individual register at this
portal first.

Role Application Appointment of Representative

Enter the Following Information. ’
1d Type Identification Card No. v
@ ateniton
Name ONG JAE SEN
New Identification No. This I€ /individual must HE_QLSJQF first °

e-Mail
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5. It will prompt for your password for confirmation. Key in your password and click “Signature” to
proceed.

Identification No.

Password

o ad

@)

Success
Your Representative application has been successful

oK
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6. That IC/individual login will then be able to access this company’s Mylnvois Portal.

Role Selection

Individual

Director Representative

AUTO COUNT SDN BHD

TM CENTURY SOLUTIONS SDN BHD

Page3 5
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Setting Permissions for Representative (Applicable if add representative)

This section is to guide how can you set permissions for representative. Refer to this section only if you add

representatives to access your company.

1. Login to MyTax website using director’s login.

My e —— =

Welcome to MyTax NG BOON THYE (Individual)
Tax Identification Number (TIN) =
LHDNM : WILAYAH PERSEKUTUAN KUALA LUMPUR

Role Selection

W
(4]
Q
o

2. Access to your company by clicking on the Role Selection = Select your company.

Role Selection

Individual

Directors of the company

TM CENTURY SOLUTIONS SDN BHD

Employer ‘
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3. You will notice the profile will switch to your company.

’ User Manual v
AVIaX) g g
come to MyTax TM CENTURY SOLUTIONS SDN BHD (Directors of the co

Number (TIN) : C 2

Role Selection

Directors of the company - TM CENTURY SOLUTIONS SDN BHD v

‘

4. Browse top Mylnvois > Preprod to access your company Mylnvois Portal.

- vLignt -m Logout

PKPS 20  User Manual

O

Welcome to MyTax TM CENTURY SOLUTIONS TS
Tax Identification Number (TIN) : C 11819529080

S —

Your Tax Info

Role Selection

Peranan.Pengarah Syarikat/Pentadbir Organisasi - TM CENTURY SOLUTIONS SDN BHD W
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5. At Mylnvois Portal, click on your Taxpayer Profile.

a

N\
>4

autocount

Beyond accounting softwore

A Myinvois Portal

) Home

Home

3 Dashboard

New Document
Documents
Submissions

B Visual Templates
Notifications
User Guide
Terms and Conditions

Privacy Policy

i Welcome to Mylnvois Portal

Quick Links

Light CllD) Dark FAQ EN | BM

»

o

N THYE

B View Taxpayer Profile

TXXX_XXXXDN BHD

= Switch Taxpayer

View User Profile
NG BOON THYE

Log out

The Mylnvois Portal is an e-Invoicing solution provided by HASIL at no charge. This platform is designed to facilitate the implementation of e-Invoicing for all persons. Accessible
via computers and laptops, the portal enables users to manage e-Invoicing efficiently from anywhere and at any time.

6. Make sure it shows your company profile. If not, you might need to click on the “Switch Taxpayer” to

access the correct profile.

& Mylnvois Portal

@ profle > Taxpayer Profile

TIN ROB / ROC / Registration No.  Taxpayer Name
C11819529080 200201034192 TXXX_XXXXDN BHD
B Taxpayer Profile Profile
[ priva
@ Terms and Condiior General Information
Taxpayer Name Tax Identification Number (TIN)
MSIC Code SST Registration Number @

Company Logo

[#xcompany
Logo

Address

Notification Details

ID Type

Tourism Tax Registration Number 0]

QR Code

Generate QR Code

gt ® D pak EN | v @)

ID Number

Default Notification Language

& Edit

Manage
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added to access your company.

(X autocount

7. Scroll to the bottom “Representative” section. You will see a list of representatives that you had

Status

Active

Intermediary

B Taxpayer Profile

@ privacy P

Creation Date

.

Intermediaries

Director

Representative

-

Intermediary Status

& Register ERP @

Add Intermediary

8. On the person that you wish to set the permission, click on the triple dot button > Edit Permissions.

Status Creation Date a
Active
Intermediary
v Profile
Intermediary Status
R Uuser profile
B Taxpayer Profile
@ priva
E Terms and Conditions
& Register ERP @ Add Intermediary
Intermediaries
Status Role
ONG JAE SEN Representative
Edit Permission
Resulis 2 S -
Results: 2 @ Block ‘ Items per page: | 10
v
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9. A small window will appear. Click on the “Permissions” and set your permissions accordingly.
Remember to click “Save” after you assign all the required permissions.

Edit

Document - View (Always enabled)"
@D pocument - Submit
@D pocument - Cancel*
@D pocument - Reject
@D Taxpayer - Edit Profile Information
@D Taxpayer - Manage Person Representatives
@D Taxpayer - Manage ERPs
@D Taxpayer - Manage Intermediaries
@D Taxpayer - dit visual templates
@D notifications - View

@D intermediary - View Companies’ Summary Data ©

Reset all to default

& Provious Save &

10. Click on the cross button “X” on the top right of the small window to close. You are done and good
to go.
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